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IlpaBuaa
0/Ib30BAHHA IIKOJIbHOH OHOHOTEKOMH
MBOY «COLU Ne21» HMP PT

1. O0mue No10KeHHH.

1.1.BudmoTeKa SBISCTCS CTPYKTYPHBIM 110,1pa3eicHHEM I'MMHA3HH, YYaCTBYIOLINM B
yyeBHO-BOCTIHTATEILHOM MPOIIECCe B LENSAX 0DCCTICUCHMS MPABA YHaCTHHKOB 00pa30BaTe/IbHOr0
npolecca Ha GecnIaTHoe Momb30BaHHe OUOIHOTEYHO-HHPOPMAIIMOHHBIMH PECYPCaMK.

1.2, Tpasuna nons30BaHAS WKOIBHOH OuOiIMoTeKo# pazpaboTanbl B COOTBETCTBHH C
dejtepaibibiv 3akonoM 0T 29 gekabps 1994 r. N 78-D3 "0 6ubnuoreynom jaerne", degepaibHbiM
3akoHoM «O6 obpazosannu B Poccniickoii ®enepainuy Ne 273-@3 or 29.12.2012 r., ' paxkaascknm
xonexcoM Poceuiickoit @enepaiun. «llomoxkernem o GubnnoTeke 00meodpasoBaTENLHOTO
VUPEKACHASY.

1.3. B croeit JeaTeabocTH 6uOaMoTeKa 00eCceYHBacT paBa Mo 1b30BaTeNie OHOIHOTEKH.
cBOGOAHBI 10CTYN K MH(OpMaiH, ciocodcTByeT GopMHPOBaHAIO HHYOPMAIIMOHHBIX
NOTPCOHOCTEH, caMO0OPA30BAHHIO U CAMOBOCTIHTAHHIO.

I.4. K yenyram yutarte1eii npecTapisorTes:

- (hom;1 yuedHOI, XYI0KESCTBEHHOMH. CPABOYHOMN, HAYIHO-TIONMY IAPHOH JIHTCPATYPBI A4 YUaIlMXCH,
- METOIMUECKOH, HAaY4HO-TICIArorHUeCKOH JIuTeparypoil 171 npenoasare:ien;

- KHHTH, Ta3€Thl, KYPHLIbI:

- HHAXBHAYAIbHBIE, IPYNIIOBbLIE 4 MACCOBEIC (hOpMbI PabOThl ¢ IUTATCIISIMH.

1.5. bubanoTeka 00CIy/KHBAET YyHTATENICH! 2

- Ha aloHemeHTe (Bbl1a4a MPOH3BEACHHH HA JIOM);

- B UHTATBHOM 3aie;

- B v4cOHBIX KaOHHeTax [uisi paboThl ¢ IMTEPATYPOH HA YPOKax:

1.6. Peskunm paboTel GHOTHOTEKH COOTBETCTBYET BPEMCHH paboThl IKOJILI H
VCTAHARJIMBACTCS IMPEKTOPOM LIKOJIbI

1.7. Bubamoreka odeyKUBacT YUTATENEH!:
- Ha a0OHEMEHTE (Bbla4a KHUT, IPYTUX TPOU3BEICHHH M1eYaTH, TUCKOB M HHbIX JIOKYMCHTOB Ha 10M),
- B UMTAILHOM 3a1e (urtare;1n padoTaloT ¢ MeYaTHBIMH H3/1aHHAMH)
- B y4eOHbIX KabuneTax ams paboThl ¢ .IMTEPaTypoil Ha YPOKax.
2. Tlpaga nosib3osarencii OMOTHOTEKH
2.1. TToap3sosarensimu OUOITHOTCKH MOTYT ObITh.
- vyamuecs 1-11k1accon;
- VYUTCIIS, COTPYIHHKH LIKOJIbl H POJAWTENH (3AKOHHBIE NIPE/ICTABUTEIIH)
2.2. Bee no:1b30Barei OUOIHOTEKH HMEKOT 11PABO:

2.2.1. Uuratens uMeeT TpaBO OCCILIATHO MOJIK30BATECS OCHOBHBIMM OHOIHOTCUHO-HHPOPMAIMOHHIEIMH
VCIyTaMu:



= HMCTh JIOCTYN K OMDAHoTedHEM GoHIaM H HHPOpMAaliH,

- NOJIyaTh BO BPeMEHHOE N0/b30BaHNe U3 (hona Oub.IHOTEeKH KHHUIH, \PYrHe TPOH3BE ICHHH IeYaTH
U MHbIE TOKYMEHThI,

= [10JIYHaTh NPAKTHYECKYIO [TOMOIIE B TPHOOPETEHHN YHTATCIIIMHU HABBIKOB M YMEHHIH
CaAMOCTOATCILHOTO MOIB30BaHUs KHUTOH, HHOpMaHel, OubInorexkoii,

- lIpO/UICBATL CPOK MONB30BAHHA JIHTEPATYPOH B YCTAHOBICHHOM [OPAIKE,

- 11071630BaThes CrpaBo4YHO-OnOaHorpaduyeckim 1 HHPOPMALMOHHBIM OOCTYKHBAHHEM,

2.2.2. Ynrares b MMECT NPABO NPHHAMATE YYACTHE B MCPOTIPHATUSAX, IIPOBOIUMBIX ODMOIHOTEKOM.
2.2.3. llonyyark KOHCY/ILTATUBHYIO IIOMOLI B MOMCKE | BBIDOpE MCTOYHUKOB HHPOPMAIIHH.

2.2.4. llonyyaTth BO BpeMeHHOE N0:Ib30BAHME Ha AOHEMEHTE H B YUHTATLHOM 371€ IIeUaTHEIC H3/aHHA.
AYTHOBH3YANBHBIC JJIOKYMEHTEBI H APYI'He HCTOUHHKH HH(DOPMALIHH.

2.2.5. lNpoaseBath ¢POK M0I630BAHUS JOKYMEHTAMH
2.2.6. TMoayuats Temarnyeckue, pakrorpabuueckue, yro4HsOMHE | oubamnorpapuyeckue cripanku
Ha 0CHOBE (oraa GubIHOTEKH.

2.2.7. Tlomy4ars KOHCYIBTATHBHYIO NOMOIIE B pabore ¢ nHdOpMamuel Ha HETPATHIHOHHBIX
IIOCHTETAX MIPH HOJIb30BaHHH JJIEKTPOHHBIM H HHLEIM 0D0PYI0BaHHEM.
2.2.8. BecnaatHo 10JIk30BaThCS AOCTYNOM K TIOB&TbHbIM HHTepHeT-pecypcam ¢ paspemenns
3ase;/1ytouero Oud.imotexo (6nd.imoTexaps).

2.2.9. Yurareib MOKCT MOJIb30BATHCS HCHHBIMH H € IMHCTBCHHBIMH IK3EMITISIPAMH KHHT,
JAPYTHMH TIPON3BEICHHAMM 11€49aTH TOILKO B YHTAIRHOM 3a1e OGUONHOTEKH.

2.2.11. YuraTens uMeer 1paBo 06KanoBaTh IEHCTBHS OUOIMOTEYHEIX paboOTHUKOR,
LWEMJIAIOMIHX eI'0 NPaBd, ¥ AUPEKTOPa 00pa3oBaTeIbHOIO YUPEKICHHS.

. OBs3annocT nonp3osare:ieit Gnéan0TeKH

3.1, CobmojiaTh NpaBuiIa noNb30BaHus OUOIMOTEKOI.

3.2. bepe:kHo OTHOCHTBCS K MPOU3BEICHUSM NEYaTH, TOIYYCHHBIM M3 ¢bonma Gubmorekwu (He ge1aTh
B HUX [IOMETOK. IOA4YEPKHBAHHH, IIC BBIPHIBATH, HE 3arH0aTh CTPAHHI H T.11.), HHHIM TOKYMCHTaM Ha
PasIHYHbIX HOCHTEIAX, 000PYI0BaHHIO, HHBEHTAPIO.

3.3. Bosppawmats B GuGAHOTEKY KHHIM M APYTHE JOKYMEHThI B YCTAHOBICHHBIE CPOKH.

3.4. He BLINOCHTH KHHTH U JIPYTHE JOKYMEHTEI H3 HOMEIIEHHS OHOITHOTEKH, eC.TH OHM He

3AMMCAND] B YUTATETLCKOM (opmyispe.

3.5. 1Ho/1p30BaThCS LEHHBIMH M CIIPABOYHAIMH JOKYMCHTAMH TOJBKO B TIOMCIIEHHH

OHOIIMOTEKH,

3.6. Tlpu nOTy4eHNH NEUATHBIX W3/IaHKil K APYTHX JIOKYMEHTOB H3 GHBIMOTEYHOTO tonna
HHTATCHL 0JKEH IPOCMOTPeTh HX B SUOMHOTEKE H B ciIydac 0OHapyxeHus 1eCKTOR COOBIIUTE 06
ITOM 3aBenytomeMy Oud iMoTekoit (OHOIMOTEKAPIO), KOTOPKII ¢aenaeT Ha HAX COOTBETCTBYIOMYIO
MOMETKY. OTBETCTBEHHOCTD 33 00HAPYKeHHbIE ACHCKThI B C/1ABAEMBIX JOKYMEHTAX HECET OCHC HM I
M01b30RATEb, :

3.7. Tlpu yTpare v nopue H3AaHNH 1 APYTHX JOKYMEHTOB, MOTE30BATE/M OOA3aHBI 3AMCHHTE

HX COOTBCTCTBEHHO TAKHMM K€ HIIH PaBHOLICHHLIMH, €CITH OHH HE JIOKaXYT, YTO BPEA BOZHHUK HE 110
UX BHIIC.

3.8. 3a Bpen. MPHYMHEHHBIH HECOBEPIIEHHONETHHM, OTBEYAIOT €0 POIMTENH (YChIHOBHTEIH )

HIIM OTNIEKYHLI, €C/1H HEe JOKaKYT, 4TO BPEd BO3HHUK HE 10 WX BHHE.

3.9. He napyiars mopsaok paccTaHOBKH TATEPATYPh B (hOHIE OTKpPBITOro 10CTYyTA.

3.10. Ipn BRIGHITHHE 13 00ME0GPA30BATCAEHOIO YUPEKICHHS BEPHY Th B oubmiorexy

UHCIISAIHECS 38 HAMH M3/1aHHA B APYTHE JIOKYMEHTEL.

4. lops1ok nonb30oraHUs OUOMHOTEKOH,
4.1. Yuaimecs 1ko1bI 3aIHCBIBAIOTCS B GUOIMOTEKY B MHIMBHAYATBHOM HOPSIKE B

COOTBETCTBHM CO CITHCKAMH KJIACCOB, COTPYAHHMKH IIKO.IbI H POJUTEIH (3aKOHHBIE IPEICTABHTENH ) -
110 Macmopry.
4.2. Ha ka0ro YATarens 3amoIHACTCH YU TATeIbCKHiT dopmyasp. Popmy:ap uurarens

ABTACTCH JIOKYMCITOM, Y/IOCTOBEPSIONINM (AKT M JaTy BbIIA4H YHTATEIIO JOKYMEHTOB 13 (oA, H
npuema ux oubrmoreyHpM paborhukom. [lepeperucrpaiyst mop3oBateneli GubIHOTEKH
NPOU3BOIUTCSH €IKETOIHO.
4.3. llpw 3anvcu B GUOGIHOTEKY YATATETE J10/KeH OBITE 03NAKOMIIEH C IPABHIAMH
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[10/1h30BaHKs OUOIMOTEKOH B NOATBEPAUTSL OGS3aTEILCTEO 06 HX BBINIOIHEHHH CBOSH MOJMHCHH) .
4. [lops;10Kk mob30BaHAS GUBIHOTEKOI.

4.1. Yyaumecs nikobl 3alMCHIBAIOTCS B OHOMHOTEKY B HHIMBH/yQTbHOM NOPSIKE B
COOTEETCTBHH CO CIHCKAMM K1aCCOB, COTPYAHHKM 1IKOMNLI H POJMTENH (3AKOHHEIE TIPE/ICTABATEIN) -
10O NACTIOPTY.

4.2. Ha Kax/10ro 4HTaTe. 18 3aMoNHsAeTCs YHTATE. 1bCKHI (opmynsp. Dopmynsp untarens
ABISCTCS JIOKYMCHTOM. ¥/10CTOBEPAIOIIM (aKT H ATy BbIaUK YHTATEINIO JOKYMEHTOB U3 GOHA, U
liprema ux OnbimHoTeuHbIM paboTHHKOM. [lepeperucTpanus nomb3obareseil GHEGIHOTEKH
NIPOU3BOIMTCS €KETOHO.

4.3. Tlpu 3anucy B GUOAMOTEKY YNTATETH JOKEH OBITH 03HAKOMICH C NpaBHIaMHu

N01h30BaHKs OHOIHOTEKOH H HOATBEPINTE 00A3aTENLCTRBO 00 UX BBIIOIHEHHH CBOCH MOAMHUCEIO B
(hopmyspe uMTaTENs (MCKIIOYEHHE: YUalHecs TepBLIX KJIACCOB).

4.4. llonb30BaTenn MMEIOT MPABO MOIYYATH HA IOM:

- He D0.1ee 2 TOKYMEHTOB Ha cpok 14 meit,

- ICPHOIHYCCKHE H3TAHUA HA CPOK 7 JIHEiH.

- Y4eOHHKH BbIIAIOTCA Ha y4eOHLIH 1o,

4.5. Ouepeanas BbIIAYA JOKYMEHTOB 13 HOHIA OMOIMOTCKH YHTATETO TIPOH3BOIUTCH TOJIBKO
[IoC/1e BO3BPATA B3ATLIX MM PAHEC. CPOK MOIL30BAHHS KOTOPLIMH HCTCK.

5. IlpaBa u obs3aHHOCTH OUOTHOTEKH.

5.1. 3aBeayroumii 6HOIMOTEKH (bud.1MoTEKaph) HMEST MPABO ONPEACTIATH B

COOTBETCTBHM C MPABH.1aMH MOJTL30BAHHS BH/Ibl M Pa3sMEpPbl KOMIICHCAUMY YIepOa, HAHECEHHOTO
NOJIL30BaTE/IAMH OHOIMOTEKH.

bubnoreka obs3ana:

5.2, OBecneunts GecnnaTHbi W CBOGOIHBII AocTyn yurarelcH k OGndanoreunsiM Gormam
OeCILIATHYIO BBLIAMY BO BPEMEHHOE N10J1h30BaHKE [1e4aTHOI IPOJIYKITHH.

5.3. OfecneunTs OnepaTMBHOE H KAYeCTREHHOE o0C.Ty)KHBaHMe YUTaTENIeH ¢ YYeTOM HX

3A1POCOB M noTpedHoCTE.

3.4, M3yuars notpebHOCTH unTatened B 06pa3oBaTe/LHO HHOOPMAIIHH.

5.5. Becrn KOHCYALTAMOHHYHO paboTY, OKA36IBaTh NOMOIID B TOHCKE H BBIDOPE HEOOXOAUMBIX H3TANUIH.
5.6. Becru yeTHyto M Harmsanyo MaccorO-MHMOPMaIMOHHYIO paboTy: OPraHH30BRIBATE
BLICTABKH JIHTEPATYPbL OHO.1HOrpaduueckie 0630pkl, HIPLL NP3 THAKE H JPYrHe MCPOIPHATHA.
5.7.CHCcTeMaTHyeCKH ClIe/INTh 32 CBOCRPEMCHHBIM BO3BpallleHHeM B OHOIHOTEKY BBIAAHHBIX
NPOU3BCACHHIA NIEYATH.

5.8. ObecneunTs ynrarenei neoGxoaUMOi JTMTEPATYPO B KAHHKY.ISPHOE BPEMSI,

3.9. ObecneunTh COXPAHOCTL GHOTHOTEYUHEIX (onoB, cozaaTh HEOOXOAUMbIE YCITOBHS 115
XPAHEHHS A0KYMEHTOB.

5.10. IlpoBoauTE Mesikuit peMOHT K CBOCBPEMEHHBIH MepenieT KHUT, NPHBIEKas K 9Toi paboTe
OHOIHOTEUHEIH aKTUB.

11. Co3aasare n nomaepxkusath KoMpopTHEIC yenoBus ans paboTel UnuTaTE M.

12, OBecneunts peknM paboTEL B COOTBETCTRHH ¢ MOTPEOHOCTSIMA Y4eOHOro 3aBEICHMS.

-13. TlpoojwTe B Havase y4eGHOIO roja CxeroaHyio NePePerucTPannio YHTaTeNneH.
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